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Anglophone School District West Information
The ASD-W website serves as a valuable information hub. Here, you'll discover many resources covering district and provincial policies, updates on school closures, bus delays, registration details, access to School Cash Online, and essential contact information.
https://asdw.nbed.ca/















School Hours

Doors open at 8:05AM
Classes start at 8:15AM and end at 3:00PM
Lunch is 11:56AM to 12:41PM

MOTTO
“To Be Rather Than To Seem”


John Caldwell School Vision
To foster a community that encourages our youth to dream, believe and achieve within a 21st century world.

John Caldwell School Beliefs
1. We believe education is the shared responsibility of students, parents, school staff, and community members. 
1. We believe that teaching is a shared process in which educators must possess the desire to grow professionally to meet the student’s needs. 
1. We believe in enhancing student learning by providing opportunities for exploration through the arts, literacy, numeracy, and technology as well as extra – curricular activities. 
1. We believe in preparing our students to contribute positively to society. 
1. We believe in providing a positive learning environment where all students can experience success. 
1. We believe in the value of two official languages and community diversity. 
1. We believe in providing a safe, respectful and supportive environment in which all will be valued citizens.

                                                              Standard of Conduct for Students

All students have a right to learn in a productive environment, and have a right to come to school and feel safe. Students are expected to conduct themselves properly at all times at school, on the bus, and during school activities away from school, as outlined in:
· Policy 703 (Positive Learning Environment and in the New Brunswick Education Act)
· The John Caldwell School Knights Code

As a student, I am responsible for my own behavior to the best of my abilities. I will be responsible for my own personal choices.

I will respect others’ differences, ideas and opinions and treat everyone fairly.

I will not tolerate bullying of any kind and I will report bullying when I have knowledge of it. I will do whatever I can to help those around me who may be struggling.

I will respect the school’s rules.
I will attend my classes, do my homework, and be prepared and on time.
I will behave in a way that is empathetic, responsible and civil to those around me.
I will resolve my conflicts in a constructive manner.
I will treat school property and the property of others with respect.
I will respect myself. I will respect others. I will respect my environment.
I will speak French in my FSL classes. There is zero tolerance for English.
I will follow the Knights Code


[image: ]  The Knights Code
John Caldwell is a PBIS school which strives to have all students behave in a kind, safe and respectful manner.

 
Specific Expectations for High School Students


· Students are expected to be courteous and considerate at all times 
· Foul/ abusive language is unacceptable. 
· Students must remain in class at all times.

· High school classrooms will be open for students at 8:05 AM. Students who arrive past 8:25 a.m. must sign in at the office. 
· Backpacks, book bags, hats and purses are to be left in lockers during instructional time.

· Students who leave during the school day must sign out with written or verbal parental permission. 

· No smoking or use of electronic cigarettes is permitted on school property. 
· Public displays of affection for one another are not acceptable. 
· Students must sign out of class. 
· Students needing to speak to student services team members (Administration, Guidance, Resource) must request a meeting during their free time (before classes, breaks, noon hour) either in person or through a teacher. The student services team member will find you when they can speak to you.
· Hats are not to be worn in the building.
· In the morning, students are to enter the building through the main entrance, the bus entrance (before 8:15am)
· At noon hour, students may exit and return to the building through the main entrance.
· Students are to be on time for the 12:41p.m. bell. Sign in at the office is necessary if you are tardy. Late students will be making up the missed instructional time.
· High school students are to be in the high school area which consists of upstairs C and D wings.
· Loitering in echo hall and the upstairs hallway between the art room and music room is not permitted at any time.
· High school students are not to be in the elementary and middle school areas of the school.
· Students need to sit in their assigned seat in classrooms and computer labs.

                                               Positive Behavior Interventions Supports

In an effort to provide a consistent and effective procedure and to ensure an atmosphere conducive to learning at John Caldwell School, the staff and administration have agreed to use a multi-level approach as described in the John Caldwell Pyramid of Behavior Intervention.
· Teacher interventions such as: Review of Knights’ code, Parent contact, appropriate consequence, etc.
· Administration interventions 
· Educational Support Services Team interventions 
· Administration intervention in the form of: 
(a) In-School Suspension  (b) Out-of-School Suspension – Limited or (c) Extended 

Causes for Disciplinary Action
These areas of conduct will lead to disciplinary action:

· Cheating/Stealing 

· Causing damage to or destroying school property 

· Causing, or attempting to cause, physical injury or harm to any pupil, teacher or other school employee, or visitor on school grounds or during a function on or off school grounds sponsored by the school. 

· Threatening or intimidating any pupil, teacher, or other school employee or visitor. 

· Interfering with school purposes or with the orderly operation of the school by using, threatening to use, or counseling other persons to use violence, force, coercion, threats, intimidation, fear, or disruptive means. 

· Possessing, using, or transmitting any object that can be considered a weapon. 
· Possessing, using, selling, buying any alcoholic beverage, narcotic or hallucinogenic drug, marijuana, barbiturate, amphetamine, or intoxicant. 

· Selling, buying or providing medication to other students. 


· Possessing, using, selling, buying any of the following: materials or clothing, of which the contents appeal to base sexual interests, are offensive to prevailing standards in the school community or contain vulgarity or profanity; materials or items, of which the contents, in whole or part, are slanderous to any person or institution, or which is intended to hold any pupil, teacher, or other employee, race, ethnic group, or religion as such, up to scorn, ridicule, or contempt; materials or items, of which the content, in whole or in part, poses a clear and present danger to the health or safety of other pupils, teacher, or other employees or visitors. 


· Willful failure to comply with the directions of teachers, student-teachers, teacher assistants, bus drivers, administrators, or other authorized personnel. 

· Violation of any rules or regulations governing pupil conduct. (See student handbook for specific expectations)

· Participation in any activity which substantially disrupts or materially interferes with, or is likely to disrupt or interfere with any school function, activity or purpose. 
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Bus Safety Guidelines
Safe transportation to school is considered an integral part of the total education program. Riding a school bus is a privilege (not a right) contingent upon proper and courteous conduct.
Students must get on and off the bus at their assigned stop; either at their home address or at an approved child care destination. According to Policy 550-1 Children will not be permitted to board a bus for personal reasons such a birthday parties, sleepovers, etc. It is the parent’s responsibility to arrange for transportation. 
Students shall be picked up and discharged only at bus stops approved by the district. 
Students are expected to adhere to the following bus safety guidelines:  
Stay in their seats at all times; speak in low voices; refrain from inappropriate offensive language and gestures; refrain from throwing objects; keep hands, feet and other objects inside the bus; co-operate with the bus driver; and act in a respectful and considerate manner towards the bus driver and fellow students. 
Students who violate the bus safety guidelines will be subject to disciplinary procedures. 


School Computer Usage Policy – Applies to all staff and students
Students are expected to use school computers in a very responsible manner. No student is allowed to tamper with any of the hardware or software, or with the school network. Should any student abuse the privilege of using a computer at school, the privilege will be revoked. 
Unauthorized use of the school network to transfer or download is strictly forbidden. Every student and his / her parent / guardian must sign a student usage agreement in order to enjoy computer privilege at JCS.
Networked computers require that you use your ID and password. Users may use their own ID and password ONLY. IDs are used to track users. Students logging on using someone else’s ID will automatically lose their computer privileges. 
Any violation of the policy may result in the following consequences (depending on the nature of the offense):
· First Offense Verbal warning given to student, call to parents. 
· Second Offense   Loss of computer privileges for a week, the semester or school year. 

Internet use is restricted by regulations set by the Department of Education. This policy is available at the Department of education’s website –  www.gov.nb.ca/education/index.htm
     
[image: ]                                                                  Cafeteria
All students are expected to use good manners while they eat in the cafeteria. Students are expected to clean up after themselves, leaving the area ready for use by the next group of students. Meal trays are to be returned to the disposal area. For further information, please contact 473-7063. Meals may be pre-purchased at cafzone.ca
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Dress Code
The following guidelines are designed to encourage self-respect, respect for others, responsibility, and consideration and safety in our school. Appropriateness of individual attire will be determined by staff according to the following guidelines.
· Articles with inappropriate slogans or graphics
· Hats/caps/hoods are not to be worn inside the school; outside only.  Grades 9-12 can wear a hat in class.  Grades k-12 cannot.
· Footwear must be worn at all times for safety reasons.
· Safety toed footwear is only to be worn in the shop area.

      School Grounds
· Skateboards, roller blades and bicycles are not to be used on the school grounds. 
· Students who are in grade 9 to 12 are allowed to leave school property at the noon hour.
· During instructional time, students must have parent/guardian permission to leave school property.  
· Students are not to be in the building after 3:00 p.m. unless under the supervision of a teacher or coach. Students staying for after school activities must have a ride when the activity finishes. 

                                                                             Student Parking

Students must park their vehicles off school property between 7:30 AM and 3:15 PM

                                                          Cancelation Due To Weather
Announcement will be made on local radio stations, through a recorded message that can be heard by dialing the district public information line at 1-888-388-4455 (toll free)or 453-5454 (local call) any time after 6:00 a.m., by checking the district website at www.asd-w.nbed.nb.ca or following@ASDwest on twitter.

Cellphones
John Caldwell will be following any and all policies on cellphones as provided by EECD and or ASD-W and WEC.

                      Fundraising
All school-sponsored activities will go through the school accounting system. Fundraising activities MUST be authorized by the fundraising committee in collaboration with school administration. Fundraising helps support guest speaker visits, TNB presentations, Science East or any outside performances. Also it may be used to purchase resources that can be used by all students. All extra-curricular activity groups or teams will be responsible for raising funds required by their team or group. 
          
                    Extra/Co-Curricular Activities

[bookmark: page14]John Caldwell School participates in both academic and a variety of extra-curricular activities, and sends students on educational trips. Students who are involved in such activities are ambassadors for their school. The reputation of the school is influenced by the behavior of its students; therefore students are expected to be on their best behavior while representing our school. Events such as dances, variety shows etc. are a privilege to attend. If students’ behavior at school is deemed unacceptable by staff, students may be asked not to attend these events.
In order to be eligible to participate in extra-curricular events, students must be in attendance at school the entire day of the event unless special circumstances exist.
If a student is absent from school due to sickness, he/she will not be able to participate in extra-curricular activities that day.
When school is closed or closes early due to inclement weather or other emergencies, scheduled contests and practices on that day will be cancelled.
Students who travel with school teams are to return home with the team unless a parent picks them up or a parent gives permission in writing or by phone for another adult to be responsible for the student.
Students who are in possession of/or under the influence of alcohol and/or narcotics in any capacity or quantity, while on any school sponsored trip or activity, will be suspended from school based on district policy. Further disciplinary action will be considered per the administration.

Students who travel with school teams are to return home with the team unless a parent picks them up or a parent gives permission in writing or by phone for another adult to be responsible for the student.
 Students are not permitted to drive their own vehicles to extra- curricular activities away from John Caldwell School. The enforcement of this policy is the responsibility of the coach/advisor.

                                                                     
                                                                         Student Fees
There is a student fee for all Grade 9 to 12 students. Student fees are available at www.jcs.nbed.ca 

Lockers
Students are not to give out their locker combinations or share a locker. Students may not use their own locks. Students must only use the locker they are assigned by their homeroom teacher. Lockers are the property of the school and can be searched by administrators. Students will be required to pay a $5.00 fee for any lost locks during the school year. Locks are returned to their teacher at the end of the year.

                                                                          Grad Fees

Each grad is responsible to have the fee paid by the end of January 2027. Graduation activities may be denied if fees are not paid.  A detailed letter for graduates outlining items the grad fee covers will be sent home in September.


Textbooks
All textbooks are the property of the school district. Students will sign textbooks out at the library and must be kept in good condition. If, at the end of the year, a student has damaged or lost textbooks, that student is responsible for the replacement cost.



Attendance Policy
[image: ]There is a direct link between regular attendance and success in school. Please plan to have your child in school at all times, unless they are ill.  If your child is ill, we request that you inform the school by calling 473-7374. We have a safe arrival procedure and will call home unless there is a message from you on the phone telling us your child is ill or has a medical or family appointment. Homeroom teachers will phone home (or write a note in the agenda, if there is no phone), when the child has missed five days. Should a child miss ten days, they will be referred to the Educational Support Team who will also monitor the attendance. Ongoing communication with the family about non-attendance will continue. Parents may call and leave a message if your child will be absent (473-7374).  As well, when you know ahead of time that your child will be absent you may call 1-833-294-4838 to report the absence. (For example, medical appointments.)

 Illness
Also inform the school of any on -going medical condition that you may have depending on the severity of the condition you may be required to fill out medical forms as per Policy 704.
· Teachers WILL NOT dispense non-prescribed medication. Under Policy 704, parents of children requiring prescribed medication must complete a release form and all medication(s) are stored and dispensed at the main office. 

Visitors/Volunteer Procedure
Visitors to the building must obtain a visitor tag that needs to be worn throughout their stay and returned upon exiting the building. The purpose of this procedure is to ensure the safety and security of our students and staff. It allows us to locate visitors if necessary. Classroom visitors are welcome in our school, however, approval must be granted from the administration and teacher prior to the day of the visit.
 If you know someone interested in volunteering at John Caldwell School, please contact an administrator. New Brunswick law requires anyone who wishes to volunteer (in any capacity) in a school to take policy 701 training and undertake a criminal background check. Policy 701 training can be done at the following web address: http://www.701.nbed.nb.ca  .For further details please contact the office at 473-7374. 

Graduation Requirements
Graduation requirements and course information can be found on the school website in a document called John Caldwell School Course Description Book.

            General Academic Requirements

· Students are expected to do all the work required for each course in order for credit to be earned.
· Student work is expected to be of high quality, reflecting the appropriate amount of time and rigor required by the curriculum.
· Students will be asked to redo assignments/projects/tests that do not represent their best work.
· If a student earns a failing mark, (between 50% - 59%) the student may speak to the course teacher to see if course recovery is an option. If course recovery is an option, a meeting with parents, teacher, student and administration is required.


[bookmark: page8]HONOURS: Two ways to celebrate academic excellence!

1. Each semester, students having an average of 85% or higher on their courses for that semester will be recognized on the John Caldwell School Academics board.


2. Upon graduation, students having a general average of 85% on all Grade 11 and 12 courses will receive an honour cord. This will be calculated following the final grade 12 report card in June. Students will be awarded and recognized with an honours cord to wear at graduation.

SPECIAL GRADUATE RECOGNITIONS

School Spirit Award


Each year teachers nominate a grade 12 student who has made an outstanding contribution to JCS. Teachers vote based on the following criteria; leadership, positive role model, attitude, participation, and academic success.

Valedictorian and Salutatorian
A selection committee composed of an administrator, teachers and 2 graduating students will select the graduation salutatorian and valedictorian. The principal will select the staff members of the committee; the students will be selected by the Grad Advisors. This committee will hear one-minute speeches prepared by the five eligible students. Should any nominee decline, they will not be replaced.
The selection of the valedictorian and salutatorian will be based on the following guidelines/criteria:
· High academic standing: students having the top five general averages based on all credit hour courses taken from grades 9 through 12 up to the Q3 report card of grade 12.
· Courses that are awarded CR or ENR will not be used in any calculation.
· Where courses are available in multiple levels (e.g., English 111, English 112, English 113) the average received will be weighted. Level 1 courses will be multiplied by 1.05, level 2 and level 0 courses by 1.0 and level 3 courses by 0.95.
· Candidates must not have any failed credit courses in high school.
· No student with an INC will be considered.
· Students must be full time students at JCS.
· Candidates must be serious and scholarly students.
· The committee will individually and anonymously rank the candidates following the delivery of their speeches. The administrator will total the scores for each nominee. The lowest tabulated total will be valedictorian and the second lowest will be salutatorian.
· In the case of a tie the committee will individually and anonymously rank the tied students. The lowest tabulated total will be valedictorian and the second lowest will be salutatorian.
· If a tie still exists the principal shall appoint two new teachers and 1 student to listen to the tied students’ speeches and the new group will individually and anonymously rank the candidates. The lowest tabulated total will be valedictorian and the second lowest will be salutatorian.
· Should a tie still exist the principal will make the final decision.
· Should a selected candidate decline to act as Salutatorian or Valedictorian, the next-ranked
candidate will be asked.
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Anglophone School District West

20 Krowiedge Park Drive|Federiion, New Brunswick,E3C 295 | v asc e bca

‘September 2026
Dear Families/Caregivers:

Anglophone West School Districtis committed to creating and maintaining an environment n schaols where students,
staff, and visitors feel safe. To enhance safety and securiy, disrict protocol requires Violence Threat Risk Assessment
(VTRA) training of School Administrators, Education Support Services staff, and School Distictstaf. Further t this,
partners from Policing, Public Safety, Social Development and Mental Health are also trained In this multidisciplinary
approach.

‘The protocol reqires trained school staff and community partners, as a team, to complete an Assessment of Risk to
Others (ARTO) in all cases where students make threats to harm others. The purpose of the ARTO process is o use.
the best knowledge, skil, and experience available to assess level of concern so that appropriate inerventions can be
identified to protect individuals from harm and to ensure a cimate of safety in schools and the community. As noted
above, a multi-disciplinary approach s used. Please be assured that the school team willbe taking measures to deal
with al known threats/high-risk behaviours in a positive and proactive manner, whenever they can. Ifthe school team
invites you to a meeting to discuss safety concerns about your own child, please be assured that our protocol is being
followed and that the goal i satety for al.

‘Anglophone West School Distrct il respond to al serious threats. Ifthere is a need, a school may iniiate a state of
“lock down" or "hold and secure” within the facilty. A principal has the authorily o declare either condition and will
often do so through collaboration with district offce officials andlor emergency responders. Please note, a *hold and.
secure"allows those who are in the building to continue with their normal routines but cals for increased monitoring of
entrances and for no one to enter or leave the building. A “lock down” requires all who are within the buiking to
immediately stop what they are oing and assume a quiet, hiding position withi their current space. Staff and students
practice tis as a drll each year. In either case, it is important for families/caregivers to know that they willnot be able.
1o retrieve their chii(ren) uniil the “al cear" s given. The school and district will o their best o provide
communication throughout the situation, although the prorit will ahways be 1o ensure the saety of individuals irst

o help keep our school communities safe, there s an expectation that familes/caregivers, students, and community
members who have knowledge of a threat or high-risk behaviour willreport this information to the principal. It would be.
helpfulf you would discuss this protocol with your chid(ren). Our goal is to respond to al threats in a professional
manner that provides for a safe, healthy, and caring learning environment.

We appreciate your supportin helpng ensure our schools are safe environmentsfor all tudents and staff.
Sincerey,

David McTimoney
Superintendent




